


HARPER KENT
[bookmark: _mm83gmix06ba]City, State Zip | (555) 555-1234 | harperkent@email.com
[bookmark: _r2362fwkytpa]Summary
Write a short summary about your related education and experience; not more than 4 lines of text. Start with something like “passionate worker with [ # ] years of experience in…[industry/job]. Known for [list a few strengths]. Seeking a [full/part time] position [other objectives]. Stick with 1 sentence for each part.
[bookmark: _yd7yu48jo3jk]Skills
Skill 1	Skill 2	Skill 3
Skill 7	Skill 8	Hit tab to move to the next skill.
No more than 4 lines/12 skills	Make sure to…	use all the spots in a line!
[bookmark: _2vao9qcfpa4u]Experience
[bookmark: _dwzbkfvarj10]Job Title | Employer 3		MM/YYYY – Present
[bookmark: _up3bsvimxzq]City, State; Can include a subheading with relevant info related to seasonal/intermittent work, hybrid or remote location, or a brief explanation of the employer’s purpose.
List duties, responsibilities, major projects/accomplishments, and any certifications obtained (that have since expired)
Add at least 3 bullet points
[bookmark: _gffx3mkedryz]Heavy Equipment Operator | Construction Company	1/2022 – 05/2024
[bookmark: _hf544bmav70o]Truckee, CA; Seasonal, specializing in commercial and road construction.
Great accomplishment
Major project
Job duty
[bookmark: _7td6w0w6yhqh]Truck Driver | Polar Distribution		10/2015 – 12/2021
[bookmark: _swfikq87agzj]Sacramento, CA; Long-haul trucking, specializing in refrigerated and frozen transportation.
Great accomplishment
Major project
Job duty
[bookmark: _t8rbpp623yfs]Education & Certifications
[bookmark: _apjkak33vqw2]Degree/Class | College Name	 
[bookmark: _in831lz89zpz]City, State; Can list relevant classes/subjects covered. For classes and degrees, it’s okay to leave off the date; What should matter to employers is that you currently have the skills they are looking for.
[bookmark: _msszwm9zjf1k]Certification | Institution, Location		Active through 5/2027
[bookmark: _pll2ho2mztme]Include non-expired certifications/licensure, along with the date it is active through. 
[bookmark: _9jccgtghykj6]CPR/First Aid | American Red Cross		Anticipated Completion 2/2026
[bookmark: _6givs7tmmjt1]Auburn, CA



